Thank you for your interest in hosting a USQRA Postseason tournament.

Hosting a Regional, Sectional or National Championship Playoff Tournament provides a unique opportunity for your quad rugby team/organization to 

· increase visibility in your community, 

· attract new sponsors, 

· increase community support, and 

· attract potential new players. 

Hosting a Postseason tournament creates a unifying force, bringing diverse organizations together with a common cause. These mutually-beneficial alliances can have a significant and long lasting impact on the host organization.

PRELIMINARY BID INFORMATION
We are interested in hosting:
[image: image3.bmp] Regionals     Sectionals     Nationals and AGM

Competition Dates: ________________ Hosting Organization: __________________________

Contact Person: ____________________________________________


Phone #: _____________________  Fax #: _______________________


Address:__________________________________________________

City: ________________________State: _________Zip: ____________

Game Facility: ______________________________________________

Number of Courts:______Floor Type:____________________________ 

Host Hotel: ___________________________Phone:________________

Room Rate: __________ Accessibility Rating (1-10) _________________

Transportation Information:(describe your plans for airport pick-ups/drop-off, etc.)

________________________________________________________________________________________________________________________________________________________

On a separate sheet of paper please tell us about the following:

· Previous experience hosting tournaments.

· Your scorer's table official's experience.

· Accessibility features of hotel and playing facility.

· Plan to fund your event.

· Any questions you may have.

Return all completed information to the USQRA Secretary by ______________.

Agreement

United States Quad Rugby Association

and

_______________________________

(name of hosting organization)
In accepting the award of hosting a 2010 United States Quad Rugby Association (USQRA) Tournament (__________________), the host, agrees to work in cooperation with the USQRA to conduct the tournament. Primary responsibility for the planning and implementation of the tournament rests with the tournament host. This tournament will be held _________________ ___, 2010.

In accordance with this agreement, __________________ (heretofore Host) shall agree to:

I. Tournament Director
A. Appoint a Tournament Director no less than six months in advance of the tournament. The Tournament Director for this tournament is ___________. He/she may be reached at phone _____________ cell phone ____________ email __________.

B. The Tournament Director shall be vested with the general administration of the tournament and serve as liaison to the USQRA. It will be his/her responsibility to meet all terms of the agreement through direct communication with the USQRA designate.

II. Facility
Secure a playing facility conforming to specifications with equipment to seat a number of spectators in keeping with the potential for attracting a national audience. The facility contracted for this tournament is __________ located at _____________.

A. This facility will provide regulation basketball courts with adequate space at end lines for safety, six feet minimum from each end line to the wall.
B. The courts will have a wood surface.  Any other surface will require inspection and approval by the USQRA Commissioner or his/her designee.
C. All basketball nets will be retracted for the tournament.

D. A scorer’s table, with adequate chairs; a game clock and possession arrow visible to both team’s benches; two 40-second “shot clocks;” chair, clipboard and stop watch for the penalty tracker; red and yellow cards and four cones no less than 18 inches high with a base of no less than 12 inches wide will be provided on all courts for each game.

E. This facility will be wheelchair accessible for both players and spectators.

F. A suitable, private area will be available to conduct any necessary classifications.
G. A locker room or staging area will be provided for each team. Teams may share locker rooms.

H. A dressing room will be provided for the game officials apart from the team dressing rooms.

I. Access to an office or space, with telephone and internet access, and printing capabilities to compile, transmit and copy game reports and statistics immediately following each game.

J. Accessible restrooms will be available for spectators.
III. Hotel Accommodations
A.  Lodging: Reserve and arrange for a tournament hotel, within reasonable travel distance of the game site and with a sufficient number of accommodations to house players, team support personnel, USQRA delegates and officers and other invited attendees. The hotel for this tournament will be _______________ located at ______________.

1. A reasonable tournament room rate will be secured. The rate for this tournament will be $___________.

2. The rooms should be accessible as is possible, with as many disabled accessible rooms as are available assigned to the tournament.

3. The hotel should be willing to remove and store bathroom doors if needed.

4. The hotel should have at least one restaurant on the premises, additional restaurants providing economically priced meals would be within wheeling distance.

5. Ample space should be available in the lobby area for registration and informal congregations of the group.

6. The Association will assume the cost of the rooms for any USQRA Executive Committee and Commissioner not affiliated with a competing team. The accommodations will be for four nights or less, Wednesday through Saturday. Each USQRA board member should be provided with a separate hotel room.
7. The Association will reserve rooms and assume the cost for classifiers.
B. Meeting Rooms: 
Nationals only: Arrange for sufficient and adequate meeting rooms for all meetings scheduled by the USQRA and the USQRA bear the cost of meeting space. The meeting rooms will accommodate the number of attendees designated by the USQRA.  
1. At Nationals, the meeting room for the Annual Meeting of the USQRA will have a head table to accommodate up to eight people. It may be on an accessible stage or riser with an ADA compliant ramp.

2. The meeting room for the Annual Meeting will be equipped with a public address system with two microphones on the head table and one on the floor. Additional meeting rooms will not require public address equipment.

3. All meeting rooms shall be configured to allow maximum wheelchair accessibility.

All Tournaments: Provide a meeting room for a RAC and Team Representative meeting on Friday or Saturday evening
This room shall be configured to allow maximum wheelchair accessibility and accommodate up to 24 people.

IV. Meals and Hospitality
A. All Tournaments: Provide access to on-site meals for all tournament participants and staff.
B. Nationals only: AGM: Make available lunch service (restaurant or service) at attendee expense for all attendees of the Annual General Meeting.
C. Nationals only: Friday banquet: At Nationals, provide space and accommodations for a seated meal banquet Friday evening at association’s expense (Host will assist with negotiations and setup with venue).

1. Participants will include up to 12 people per team, the USQRA Executive Committee, USQRA sponsors, award presenters, and award recipients.
2. The banquet should be held at the tournament hotel whenever possible; however, if it is held at a more appropriate site, for whatever reason, transportation for all attendees will be provided by the Host.

3. The meeting room for the banquet should have a head table to accommodate up to 16 people, on accessible stage or riser with an ADA compliant ramp and public address system.

4. The arrangement of tables should provide for priority seating at tables nearest to the head table or front of the room for the tournament sponsors and award presenters.

5. Space shall be provided to display the awards to be distributed.

6. Provide a pre-banquet cocktail hour with ample space for an informal gathering of all attendees at a location close in proximity to the banquet space. Refreshments should be provided at cash bars.

7. The banquet menu is the choice of the Host. A menu that offers options for those with special menu requirements (non-meat) should be provided.

8. The selection of the master of ceremonies, order of program and award presenters shall be the responsibility of the USQRA Executive Committee.

V. Transportation
A. Host will arrange, schedule and bear the cost of tournament transportation:
1. Transportation of all pre-registered teams, delegates, USQRA officials and other invited attendees from and to the airport from and to the tournament hotel on the day(s) preceding the competitions and meetings and on the day following the close of the tournament. Only those residing at the host hotel are covered by this provision.

2. Transportation of attendees or teams to and from the airport on days other than the designated travel days will be the responsibility of the attendee.

3. Wheelchair accessible transportation shall be provided as well as transportation for quad rugby chairs and equipment.

4. Transportation of all personnel housed at the tournament hotel, to and from the game site.

5. Transportation of the game officials to and from the airport, game site and the banquet.

6. Transportation of invited guests to and from host hotel to Saturday night Sponsor/VIP reception, if off hotel premises.

VI. Table Officials
The Host and association will arrange for qualified personnel to perform the duties of table officials; one timekeeper, one scorekeeper, one penalty timekeeper, one 40-second “shot clock” operator and a Technical Commissioner per game.
VII. Tournament Conduct
A. Conduct all games in accordance with the USQRA Bylaws and Executive Regulations.

B. All games should be conducted in accordance with the applicable IWRF and USQRA rules. For the purpose of determining home team, the team with the higher seed will the home team and wear the light jersey.

C. Establish the game schedule, allowing each team at least 20 minutes of on court warm-up time preceding their game.

D. The scorer’s table shall be staffed by an official scorekeeper, an official clock keeper and an official timer, all with USQRA experience, and an official announcer (provided by the association). The scorebook for the USQRA National Championship Tournament games (an official USQRA or NCAA scorebook) and copies of all game statistics shall be given to the USQRA Commissioner at the completion of the final game.

E. Assignment of officials will be the responsibility of the USQRA Commissioner and will be communicated to the Tournament Director on the day previous to the game.  
F. Two (2) game officials, will staff all USQRA National Championship Tournament games. Game fees should be paid to the officials before their departure from the tournament.

G. The Host is responsible for obtaining the signature of all participating athletes, support staff and officials on the Wheelchair Sports USA waiver before the tournament.

VIII. Communication
A. The Tournament Director will coordinate with the USQRA Secretary to inform the USQRA membership of the logistics and arrangements for the Tournament. The Tournament Director will prepare releases to be included in the USQRA newsletter and on the USQRA website.

B. The Host will prepare and mail Tournament registration information to all eligible USQRA member teams, head classifier and head officials, utilizing the database provided by the USQRA Secretary. 
1. Nationals: at least 12 weeks in advance of the start of the tournament and to include Hall of Fame and affiliate members.

2. Regionals and Sectionals: at least 4 weeks in advance of the start of the tournament.

C. The Host will carry out registration for the Tournament
1. Nationals:  and registration for the Annual Meeting.

D. The Host will be responsible to provide qualifying team registration materials, lodging and ground transportation information, including requirements and deadlines for submission/registration to all teams at least four weeks in advance of the tournament. 

1. The Host will provide this information to the USQRA Secretary as soon as it is available. 

E. Upon notification of assignment, the Host will contact assigned game officials to finalize registration and accommodation needs, tournament schedule, transportation and financial responsibilities.

F. The Host will provide the USQRA Secretary with details of any packages for meals, T-shirts and transportation offered to fans and friends and family of participants as soon as it is available.

G. Contact Wheelchair Sports USA (WSUSA) and advise them of date and location of tournament for a Certificate of Insurance or to let them know you need an insurance waiver.

1. If you obtain a Certificate of Insurance from WSUSA, ask them for the wording of the waiver the Host is required to have all athletes and support staff and officials sign before the tournament. 

H. Keep head referee advised of court surface, playing schedule and all site information.

IX. Tournament Program
A. The Host will make provisions for the design, printing and publication of the official program for the Tournament.

B. The program shall include the names, classifications and player numbers of all athletes participating in the tournament
C. Nationals only: The program shall include an official updated history of the USQRA, statistical records for previous USQRA National Championship Tournaments, winners of the other Division National Champions, previous award winners (MVP and sportsmanship) and all inductees to the USQRA Hall of Fame. The general information will be provided to the Host at least 60 days previous to the USQRA National Championship Tournament and the time-dated material at least 14 days before the start of the tournament.

D. The program shall include a general description of the USQRA organization, the game of quad rugby and the rules of the game, as well as contact information regarding how to obtain additional information.

E. The Host may sell ads in the program to offset costs and raise funds for the Tournament. Discretion should be used in the scope and content of ads.

1. Provide the USQRA with adequate program pages to allow complimentary ads for sponsors of the USQRA.

I. Provide the USQRA with 10 complimentary copies of the program.

J. Provide USQRA sponsors with 10 complimentary copies of the program. If the sponsors do not have representatives at the tournament, the programs will be shipped to them by the Host within seven business days following the tournament.

X. Awards
A. Arrange for purchasing and engraving of USQRA National Championship Tournament awards for each division:  first, second, and third place teams, for members of the all-tournament team and for most valuable player.  
B. Awards should be commemorative of the national tournament, including the dates and the tournament, for instance, “ ___  The USQRA National Championship Tournament.”
XI. T-shirts
A. The Host shall provide tournament T-shirts or comparable items to each participating athlete, up to 15 per team, support staff, up to three per team,
B. The Host shall also provide tournament T-shirts or comparable items to each tournament and USQRA sponsor, as specified in their contracts and appropriate to the sponsorship level.
XII. Expenses
A. The Host will assume the following expenses:

1. All costs of the game facility, staff and equipment for all tournament games.

2. Costs (lodging, stipends, airfare and ground transportation) of assigned game officials and classifiers. Stipends for officials will be paid on a per-game rate based on their level of certification and current referee pay scale. Classifier stipends are a set amount of $100 per event, as established by the USQRA membership.

3. Local ground transportation for all attendees from the host hotel.

4. Nationals only: Friday evening banquet, tournament VIP/Sponsor reception and entertainment. 
5. Provide participants at attendees cost; lunches for participating athletes, support staff, officials, classifiers and USQRA Executive Committee members during the tournament.

6. Nationals only: All meeting rooms for USQRA Annual Meeting.

7. All tournaments: Meeting room for RAC/Team Representative meeting.

8. T-shirts or comparable commemorative items for team members and sponsors.
9. Tournament program development and printing.

10.  Awards.
11.  Cost of other activities or programs provided by the Host.

B. The tournament host shall provide the USQRA commissioner's office with a proposed budget of tournament expenses, forty-five days prior to the tournament start.
C. The Host may assess a charge to fans, and to family and friends of registered participants for a tournament package of services and or individual costs such as tickets, banquet tickets, T-shirts and other commemorative items.

D. The Host may not assess a tournament fee to the participating teams.

E.  Nationals only: Any profits made by the host during the 2010/2011 tournament will be directed to Host after final reports are submitted
XIII. Promotion
A. The Host will promote the Tournament to the greatest extent possible on the local level (and, for Nationals, the national level) to promote the tournament and the sport of quad rugby.

B. Such promotion should include advance notices in national disability publications and on the local level through appropriate media.

C. Such promotion should be aimed at attracting the largest audience possible for the tournament games and coverage by the media to reach the greatest number of people.

D. In any instance that exclusive television, radio or online broadcast rights to the tournament should be negotiated, this should be done with the approval of the USQRA President. The USQRA reserves the right of sale for broadcast of USQRA tournaments.

E. The USQRA logo will be included on all tournament promotions.

XIV. Reports
A. The Tournament Director is responsible for forwarding the originals of all tournament results and official score sheets and penalty sheets to the USQRA Secretary and copies of the same documents to the USQRA Commissioner within thirty business days following the tournament.  This information will become the official tournament score book which will be included in the files of the USQRA. Failure to meet this requirement will result in a reduction of the grant awarded to the Host.
B. The Tournament Director will prepare a final report on the Tournament, including a report of revenues and expenses and submit to the USQRA Commissioner within 10 business days of the completion of the Tournament.

XV. Bid for 2010 National Championship Tournament
A. The Tournament Director and USQRA Executive Committee will meet by conference call, within thirty days of the receipt of the final report to determine the award of the subsequent year tournaments, based on a mutual agreement of the two parties.

In accordance with this agreement, the United States Quad Rugby Association

 (Heretofore USQRA) shall agree to:

I. USQRA Liaison

A. The USQRA will designate an USQRA liaison to work closely with the Tournament Director, provide technical assistance, and facilitate the exchange of information between organizations and consultation to solve any problems that may arise.

II. Review and Approval of Facilities and Programs

A. The USQRA liaison will work with the Tournament Director to assure that all facilities, activities and promotions meet the approval of the USQRA. 

III. Hotel
4. Nationals only: Banquet: The USQRA liaison will coordinate with the Tournament Director or designee on the head table seating, master of ceremonies and conduct of banquet program.
IV. Tournament Conduct
A. The USQRA Commissioner will provide technical assistance regarding the conduct of the games of the tournament.

B. Within two business days of the qualification of the competing teams, the USQRA Commissioner will provide the tournament Host with the team names and contact information.

C. Within two business days of selections of the game officials and classifiers, the USQRA Commissioner will provide the tournament Host with the names and contact information. 

D. At least two weeks in advance of the start of the tournament, the Technical Committee will rank teams according to the USQRA established criteria and the USQRA Commissioner will provide the tournament Host with the seeding of teams for the tournament.

E. Nationals only: The USQRA Commissioner will provide technical assistance at the game site regarding game conduct, rules, etc.

F. The USQRA Executive Committee, upon recommendation from the Officials Committee shall designate the head referee for the tournament.

G. The USQRA Executive Committee will approve the selection of referees for the tournament, based upon the recommendations from the Officials Committee.

H. The USQRA Executive Committee will approve the selection of the classification panel(s) for the tournament, based upon the Classification Committee’s recommendations.

I. The USQRA Executive Committee will establish the Tournament Protest Committee, consisting of the Tournament Director, head official, and an Executive Committee member or the regional commissioner.

J. The USQRA Secretary will provide the Tournament Director with copies of official score sheets, penalty sheet and all tournament selection forms and accepted formats.

V. Communications
A. The USQRA will work closely with the Tournament Director or designee to provide communication and information regarding the Tournament to the USQRA membership, participating teams and other interested individuals. This will include, but not be limited to the following:

1. Provide Tournament Director with a copy of the USQRA Constitution and Bylaws.

2. Provide Tournament Director with contact information for the USQRA member teams and

3. Place any information or news release provided to the USQRA Secretary about the tournament in the USQRA newsletter and on the USQRA website in a timely manner.

4. Provide assistance in disseminating information regarding the tournament to prospective competing teams and qualifying teams, including posting the information on the USQRA web site.

5. Promote any packages for meals, T-shirts and transportation offered by the Host for fans and friends and family of participating athletes on the USQRA web site.

VI. Tournament Program
A. Nationals only: The USQRA Commissioner will provide to the Tournament Director, at least 60 days in advance of the tournament, the following information for the tournament program: an official updated history of the USQRA, statistical records for the USQRA National Championship Tournaments, list of award winners and a listing of all inductees to the USQRA Hall of Fame. Time dated material will be provided at least two weeks before the start of the tournament.

B. The USQRA Liaison will provide the Tournament Director, at least 45 days in advance of the tournament, a general description of the USQRA, the game of quad rugby and the rules of the game, as well as contact information regarding how to obtain additional information.

C. The USQRA Treasurer will provide the Tournament Director with camera ready copy for the two USQRA Sponsor pages in the program at least 45 days in advance of the   tournament.

D. The USQRA Treasurer will provide the Executive Committee written agreements of all designated USQRA National Sponsors at least 45 days prior to event.  
VII. National Championship Tournament Awards
A. The USQRA will be responsible for providing the Hall of Fame recipient plaques, the Spirit of Achievement Award and any other non-competitor awards.

VIII. Expenses
A. The USQRA will provide the Host with a grant to be used toward the tournament expenses.

1. The amount of the grant is dependent upon funds received from tournament sponsors. The portion due to the Host will be determined by the USQRA Commissioner within 30 days of the end of postseason. Total Post-Season sponsorship will be divided amongst hosts based on the following formula: Total PS Revenue / Total # of participating PS teams X # of participating teams at specified host’s event. (Ex: Team “A” hosts an 8-team Sectional. There were a total of 56 participant teams competing in all combined PS tournaments. Team “A” receives 8/56 of the total funds allotted from PS sponsorship.)
2. A check will be mailed by the USQRA Treasurer: 

· within 45 days of the end of postseason, or 

· Upon the USQRA Secretary’s receipt of the completed tournament report, the official signed score sheets and a financial report, whichever is later.

3. USQRA participating teams, delegates and other spectators or attendees will be responsible for their own expenses except as noted in this document.

IX. Promotion
A. The USQRA will work with the Host to the greatest extent possible on the local and national level to promote the tournament and sport of quad rugby.

B. The Host and the USQRA will each designate a person responsible for Media Relations to coordinate these efforts before and during the tournament.

C. In any instance that exclusive television, radio or online broadcast rights to the tournament be negotiated, the USQRA President will approve all contracts and agreements. The USQRA reserves the right of sale for broadcast of USQRA tournaments.

D. The USQRA and sponsor logos will be provided to the Tournament Director for inclusion in all tournament promotions.

‘
X. Reports
A. The USQRA President will accept a final report on the Tournament, including a report of revenue and expenses within 90 days of the completion of the Tournament.

XI. Bid for 2010 National Championship Playoff Tournament
A. The Tournament Director and USQRA Executive Committee will meet by conference call, within 30 days of the receipt of the final report to determine the award of the subsequent years tournament, based on a mutual agreement of the two parties.

Agreed on this date: _____________________________, 2010
For the USQRA:





For Host (insert name):

____________________




___________________

Gary Pate, President
(insert name and title)

‘’’’

TOURNAMENT FINAL REPORT

Tournament Name:

Person(s) completing report:

Tournament Director:

Date of Tournament

Results Enclosed: ___ yes   ___ no          If no, explain:

Copies of Press Releases sent enclosed: ___ yes   ___ no         If no, explain:

......................................................................................................

RESULTS OF TOURNAMENT

TEAMS PRESENT IN ORDER OF FINISH

1. .

2. .

3. .

4. .

5. .

6. .

7. .

8. .

.....................................................................................................

USQRA COMMITTEE REPRESENTATIVES PRESENT:

RAC

REFEREES

1. .

2. .

3. .

4. .

PCB ATHLETE

CLASSIFIERS:

1. .

2. .

Please use additional paper if necessary. 

TOURNAMENT DIRECTOR’S REPORT

Copy of Final Budget and Expenses:

(To be sent to USQRA Commissioner within 30 days)

Local Sponsors and VIPs

(These are individuals that need to be thanked by the USQRA BOD)

Reports
Tournament Directors Comments
CLASSIFICATION SECTION
CLASSIFICATION

CLASSIFIER                                 NAME



1. HEAD CLASSIFIER

____________________________________________

2. CLASSIFIER


____________________________________________

3. CLASSIFIER


____________________________________________

4. CLASSIFIER


____________________________________________

5. CLASSIFIER


____________________________________________

6. CLASSIFIER


____________________________________________

7. CLASSIFIER


____________________________________________

8. CLASSIFIER


____________________________________________

9. CLASSIFIER


____________________________________________

10. PCB REPRESENTATIVE

____________________________________________

11. PCB REPRESENTATIVE

____________________________________________

12. PCB REPRESENTATIVE

____________________________________________

13. PCB REPRESENTATIVE

____________________________________________

TOTAL NUMBER OF ATHLETES CLASSED
_______

TOTAL NUMBER OF ATHLETES PROTESTED
_______


Protests in favor of USQRA ($ amount enclosed)
_______
$_______


Protests in favor of protester



_______

Athletes Disqualified

                     Name



Team

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

 REFEREES SECTION

REFEREES

                                                            NAME




# OF GAMES

1. HEAD OFFICIAL
__________________________________________________________

2. OFFICIAL

__________________________________________________________

3. OFFICIAL

__________________________________________________________

4. OFFICIAL

__________________________________________________________

5. OFFICIAL

__________________________________________________________

6. OFFICIAL

__________________________________________________________

7. OFFICIAL

__________________________________________________________

8. OFFICIAL

__________________________________________________________

9. OFFICIAL

__________________________________________________________

10. OFFICIAL

__________________________________________________________

GAME PROTESTS FILED

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

RULES QUESTIONS

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

U S Q R A 
2010 ALL TOURNAMENT TEAM SELECTION:






NAME




TEAM

	1.  CLASS 0.5
	
	

	
	
	

	2.  CLASS 1.0
	
	

	
	
	

	3.  CLASS 1.5
	
	

	
	
	

	4.  CLASS 2.0
	
	

	
	
	

	5.  CLASS 2.5
	
	

	
	
	

	6.   CLASS 3.0
	
	

	
	
	

	7.  CLASS 3.5
	
	

	
	
	

	M.V.P
	
	

	
	
	

	Sportsmanship
	
	


Please vote for a player in each category.  Do not vote for a player on your own team.  A player may not appear on MVP as well as best in his or her class.  Please complete this form and submit this before the beginning of the last game. To tabulate the votes each all tournament vote counts as one point and each MVP vote counts as two. The player with the most total points as MVP will win MVP.  The player with the most total points in her or his or her class (including any votes as MVP) will win best in his or her class.  The MVP will not win best in class.
	Sponsorship Benefits
	Gold
	Diamond
	Title

	
	
	
	
	
	
	

	Advertisement in tournament program
	x
	x
	x

	Recognition on sponsors page in tournament brochure
	x
	x
	x

	Recognition as sponsor on tournament give-away items
	x
	x
	x

	Agency Recognition on USQRA Website
	x
	x
	x

	Agency recognition in USQRA News Letter
	x
	x
	x

	Agency Logo included on tournament shirt
	x
	x
	x

	Prominent display of company banner at tournament
	x
	x
	x

	Site
	
	
	

	Booth space for product display/ sales at tournament
	x
	x
	x

	Site
	
	
	

	Promotional materials distributed in tourney check-in
	 
	x
	x

	Packages
	
	
	

	Nationals only: two complimentary tickets to Awards
	x
	x
	x

	Banquet
	
	
	

	Nationals only: Webcast Recognition
	x
	 
	x

	Nationals only: Recognition at Awards Banquet
	x
	 
	x

	Use of USQRA mailing list for mailings of promotional
	 
	 
	x

	Materials
	
	
	

	Agency Logo printed on cover of Nationals Brochure
	 
	 
	x


	Sponsorship Benefits
	Spokesters
	Friends
	Bronze
	Silver
	

	
	
	
	
	
	
	
	
	

	Advertisement in tournament program
	 
	 
	 
	 
	

	Recognition on Sponsors page in tournament program
	 
	 
	 
	 
	

	Recognition as sponsor on tournament give-away items
	 
	 
	 
	 
	

	Prominent display of company banner at competition site
	 
	 
	 
	 
	

	Nationals only: Recognition at awards dinner banquet
	 
	 
	 
	 
	

	Nationals only: Two complimentary tickets awards dinner
	 
	 
	 
	 
	

	Banquet
	
	
	
	
	

	Tournament souvenirs for key representatives
	 
	 
	 
	 
	

	Booth space for product display/sales at playing facilities
	 
	 
	 
	 
	

	Promotional materials distributed in tournament
	 
	 
	 
	 
	

	check-in packages
	
	
	
	
	


Tournament Insurance Procedure
All Postseason USQRA tournaments must have liability insurance covering all participating teams, staff and volunteers. 

A team may be insured through their sponsor or hosting organization or 
A team may obtain insurance by submitting a Certificate of Insurance (COI) request.  Click here to obtain the Wheelchair Sports USA (WSUSA) COI request form. (Otherwise, go to http://www.wsusa.org/ to obtain a COI request fillable form)
Teams that obtain their insurance coverage other than through WSUSA must send to the USQRA Secretary a completed copy of the USQRA insurance waiver, signed by the responsible tournament director. (See attached USQRA waiver form.) 

Teams that obtain insurance coverage through WSUSA must do ALL of the following: 

1. Submit a Certificate of Insurance (COI) request form to the WSUSA office for the tournament facilities. You will receive a COI for the tournament. 

2. Team/Event WSUSA Waiver forms must be signed by every participant in the tournament (players, staff or volunteers) for the participant to be eligible for injury insurance coverage under the WSUSA secured COI. (See attached WSUSA waiver form.) 

NOTE: If a participant does not sign the waiver, the tournament host will bear the liability should that participant be injured. 

3. Any injury claim must be filed within 5 working days of completion of the competition. Any facility damage claim must be filed within 20 working days of completion of the competition. All claims are to be submitted by email and phone to the WSUSA office listed on the COI request. 

These guidelines will be strictly enforced and failure to comply may result in loss of team insurance coverage under the conditions of the USQRA/WSUSA membership agreement. 

WAIVER OF COVERAGE

I, the undersigned have investigated our tournament facility and its current insurance practices. It has been determined that no outside accident/liability coverage is needed at this time. I, therefore, waive the coverage provided by Wheelchair Sports, USA (WSUSA) and hold harmless WSUSA, United States Quad Rugby Association, Quad Rugby, USA Wheelchair Rugby, Philadelphia Insurance Company and Insurance Professionals of New England of any accident or injury arising out of the quadrugby competition at our designated facilities. 

Tournament name: ________________________________________ 

Tournament dates: _________________________________________ 

Name of facility: __________________________________________ 

Facility address: __________________________________________
      __________________________________________ 
     __________________________________________ 

Facility contact person: _____________________________________ 

Title or position: ___________________________________________ 

Contact phone number: _______________________________________ 

Contact email address: ________________________________________ 

Hosting team (if applicable): ______________________________________ 

Tournament director: _____________________________________ 

Phone number: _______________________________

Email address: _______________________________
________________________________________     ________________ 

                   Signature                                                               Date 

________________________________________

                  Printed name

TEAM and/or EVENT WAIVER FORM
TEAM NAME: 
EVENT NAME: 
DATE: 
The undersigned agrees to indemnify and hold WSUSA harmless, and release WSUSA from any and all liability for any injury which may be suffered by the below named individual in any WSUSA sanctioned event arising out of or in any way connected with participation in WSUSA events except as arises out of the sole willful act or sole negligence of WSUSA, its officers, agents or employees. 

I HAVE READ THE ABOVE AGREEMENT AND FULLY UNDERSTAND THAT I ASSUME ALL RISKS FOR INJURY RECEIVED. 

          Printed Name                                              Signature                               Date

 (Signature of parent 

or guardian if under 18yo) 

____________________________ ____________________________ _____________
____________________________ ____________________________ _____________ 

____________________________ ____________________________ _____________ 

____________________________ ____________________________ _____________ 
____________________________ ____________________________ _____________ 

____________________________ ____________________________ _____________ 

____________________________ ____________________________ _____________ 

____________________________ ____________________________ _____________ 

____________________________ ____________________________ _____________ 

____________________________ ____________________________ _____________ 

____________________________ ____________________________ _____________ 

PROCEDURAL MATTERS

TIE BREAKER

The Following are the OFFICIAL USQRA Tie Breakers:

Protests and appeals 
Decision review 
Decisions made by referees during games are subject to the decision review process Decision review process 
If a coach believes that a rule has been applied incorrectly, he or she may request a decision review. The coach or an assistant should approach the bench immediately after the call in question and advise the Technical Commissioner or Table of this request. At the next stoppage in play, the Technical Commissioner or Table will advise the referees of the request. The coach should tell Referee 1 what specific call is being questioned. Referee 1 will 

explain why the call was made. Referee 1 should also advise the coach if the call is based on referee judgment, and advise that such calls are not subject to review. Following the explanation, the coach may choose to decline the review. If the review is declined, play will resume immediately. If the coach wishes to continue with the review, the Technical Commissioner, or Table will notify the USQRRA Wheelchair Rugby Head Referee. The Head Referee, Technical Delegate (RAC or BOD member for USQRA), will meet at the table with Referee 1 and the coach. The coach should state the call that is being reviewed and the reasons for the request. Referee 1 will then explain what the call was and why it was made. The Head Referee, Table, (RAC or BOD Member) and Technical Commissioner will discuss the request. If they determine that the decision review has been requested for a judgment call, they will uphold the original call. If they determine that the rule in question was properly applied by the referees, they will uphold the original call. If they determine that the rule in question was not properly applied by the referees, they will overturn the original call. When a decision is reached, the Head Referee will notify Referee 1 and the coach. If the call has been upheld, play will resume immediately. The coach who requested the review will be charged with a technical foul. If the call has been overturned, play will resume under the conditions that existed when the call was made. Any goals, changes of possession, penalties, etc., that occurred after the call should be nullified. The game clock should be reset to the time when the call took place. The results of the call should be adjusted to reflect the correct application of the rules. Any stoppage in play resulting from a request for clarification, explanation, or decision review will not count for substitutions. If the request is made after a goal, substitutions will not be permitted. If the request is made after any other stoppage, substitutions will be permitted. 

Limits 
A coach is permitted to request any number of decision reviews. However, if the ruling goes against the coach, a technical foul will be awarded. If a coach has received three such technical fouls, no further requests will be permitted. Decision reviews that are ruled in favor of the coach do not count against this limit. 

If Referee 1 feels a decision review request is frivolous, trivial, or part of a pattern of requests that are immediately declined after the explanation, he or she should warn the Coach that repeated trivial calls may be sanctioned by a technical foul. After such a warning, Referee 1 may sanction the coach with a technical foul for delay of game if the behavior is repeated. 

Competition protests 
A competition protest involves any event within a competition that does not take place during a game and that does not involve classification. This may include errors in application of these Regulations, errors in procedure or administration, penalties applied under these Regulations, or conduct by officials or organizers which is considered to be unfair or prejudicial to a team. 

Intent to protest 
To signal an intent to protest, a representative of the protesting team shall notify the Tournament Director. This may be done at any time after the event being protested, but must be done no less than thirty minutes prior to the commencement of the next game involving any team included in the protest. 

Protest committee 
Upon receipt of an intent to protest, the Tournament Director shall convene a protest committee. The committee will be chaired by the Technical Delegate and will include the Tournament Director, a representative of the USQRA Executive Committee, and one representative from a team not involved in the protest. Additional members may be included at the discretion of the Technical Delegate. 

Submission of protest 
Following notification of the intent to protest, the protesting team has one hour to make a written submission detailing the reasons for the protest. The submission must provide the name of a contact for the team; this may be any member of the team or team staff. The contact shall be responsible for all communications regarding the protest between the team and the protest committee. 

The protest submission must be accompanied by a fee of $50.00. 

Investigation 
Following the submission of the protest, the protest committee shall investigate. This may include questioning team members, coaches, and officials. All participants in an event are required to cooperate with the protest committee. Failure to do so may result in sanctions under these Regulations. 

Final hearing 
Following the investigation, the protest committee shall hold a final hearing. The contact for the protesting team and a represent of the other team shall attend. Others may attend at the invitation of the Chair. The protest committee shall call any witnesses required. At the conclusion of the hearing, the protest committee shall present its decision and explain any reasons for the decision. If the decision is in favor of the protest, the protest fee shall be returned to the team. If it is against the protest, the fee shall be delivered to the USQRA. 

Adopt the IWRF tie break 
Tie breaking 
The following system shall be used to resolve ties at all sanctioned events. 

Games 
All games at sanctioned events shall be played until a winner is declared. Games that are tied at the end of regulation time shall continue through as many overtime periods as are necessary to resolve the tie. This applies to all rounds of play. 

Preliminary round 
If, at the end of the preliminary round, two or more teams are tied in point totals, the following procedures shall be used, in the order presented, to resolve the tie. As soon as one of these procedures is found to resolve the tie, the subsequent procedures are not to be used. 

1. Forfeit 

2. Points – tied teams 

3. Goal differential – tied teams 

4. Most goals – tied teams 

5. Goal differential – all games 

6. Most goals – all games 

If another tie situation arises subsequent to the resolution of an earlier tie, these procedures are to be used again, in order, beginning with the first. 

Forfeit 
If teams are tied in points at the end of the preliminary round, any tied team which forfeits a game during the preliminary round shall be deemed to have lost the tie. 

Points – tied teams 
If there is still a tie, the standings shall be determined based on points gained in the games between the tied teams. Points shall be reassigned, as described in Article 2.4.3, for wins and losses in the games between the tied teams. Once the points have been assigned, the tied teams shall be reordered from the highest to the lowest point total. 

Goal differential – tied teams 
If there is still a tie, the standings will be decided on the basis of the goal differential among the tied teams, during only those games when they played each other. To calculate the goal differential, subtract the total number of goals scored against a team from the total number of goals scored by a team. Once all goal differentials have been calculated, the tied teams are reordered from the highest to lowest differential. 

Most goals – tied teams 
If there is still a tie, the standings will be decided based on which team scored the most goals in the preliminary round games between the tied teams. Tied teams are reordered from the highest to lowest total number of goals. 

Goal differential – all games 
If there is still a tie, the standings will be decided on the basis of the goal differential among the tied teams during all preliminary round games. To calculate the goal differential, total the number of goals that a team scored during preliminary round games and subtract the total number of goals scored against that team. The difference is the goal differential. Once all goal differentials have been calculated, the tied teams are reordered from the highest to lowest differential. 

Most goals – all games 
If there is still a tie, the standings will be decided based on which team scored the most goals during all preliminary round games. Tied teams are reordered from the highest to lowest total number of goals. 

Tie-breaking examples 
The following table shows the results of preliminary round play among six teams: 

	A 
	B 
	C 
	D 
	E 
	F 
	W 
	L 
	P 
	PF 
	PA 
	DIF 

	A 
	24 – 28 
	30 – 20 
	31 – 21 
	28 – 19 
	40 – 25 
	4 
	1 
	8 
	153 
	113 
	+40 

	B 
	28 – 24 
	25 – 32 
	28 – 19 
	35 – 22 
	28 – 14 
	4 
	1 
	8 
	144 
	111 
	+33 

	C 
	20 – 30 
	32 – 25 
	25 – 23 
	27 – 24 
	33 – 21 
	4 
	1 
	8 
	137 
	123 
	+14 

	D 
	21 – 31 
	19 – 28 
	23 – 25 
	30 – 21 
	29 – 19 
	2 
	3 
	4 
	122 
	124 
	-2 

	E 
	19 – 28 
	22 – 35 
	24 – 27 
	21 – 30 
	25 - 21 
	1 
	4 
	2 
	111 
	141 
	-30 

	F 
	25 - 40 
	14 - 28 
	21 – 33 
	19 – 29 
	21 - 25 
	0 
	5 
	0 
	100 
	155 
	-55 


40-Second Rule

The Technical Commissioner shall be the clock operator. 

a) The clock starts when team control is established. A team is considered to be in control when holding, dribbling, or passing a live ball. After gaining possession of a live ball, the team has 40 seconds to score. 

b) Timing control will come from a separate timing device, which will count down from 40 seconds to zero, whose horn has a distinct sound different from the game clock. 

c) If the game is resumed by a throw-in, the clock starts when the ball touches a player on the court. If there is no change of possession, the clock will not reset. 

d) The starting and stopping of the “shot” clock shall be the same as the game clock. 

e) This clock shall be used the entire game including all overtime periods. 

f) The referee shall have the authority to reset the clock to cover any unusual situations not specifically covered by the rule. 

Situations to reset: 

a) Penalties and Technical Fouls. 

b) When opponent secures control. 

c) Held ball, when the defensive team has the alternating possession arrow. 

d) After made goal. 

e) Beginning of each quarter 

f) When the offensive team calls a time out and there are 14 seconds or less remaining on the 40-second shot clock; the shot clock will be reset to show 15 seconds. 
Situations not to reset: 

a) Defensive team touches the ball but does not gain control. 

b) Injury or loss of contact lens 

c) Defensive team causes a held ball but does not have the alternating possession arrow. 

d) Penalty/infraction by the offensive team that does not result in a turnover. 

e) If the game clock has 14 seconds or less remaining when an offensive team calls time out, the shot clock will not be reset. The offensive team will have the amount of time left on the game clock to score. 

TECHNICAL PROTESTS


Any protest for any regulations regarding the conduct of the game must be indicated by the signature of the particular coach on the score sheet for that particular game.  The score sheet must be signed at the moment the intent to protest is expressed.


The coach has one hour after the game to prepare a written protest to be reviewed by the proper authority for final adjudication.  

Failure to comply with either of the previous conditions will automatically nullify the intended protest.


The proper authority shall be the Tournament Protest Committee, consisting of the Tournament Director, head official, and an Executive Committee member or the regional commissioner.


A written protest must be dealt with and a decision reached before midnight of the day the protest is received.


The results of any games conducted under protest shall be withheld and no prizes or announcements will be made until the protest is withdrawn or resolved.


The fee for filing a protest will be $50.00, payable to the USQRA. This fee is refundable if results are in the favor of the protest.

OFFICIALS’ DUTIES

TIME KEEPER

1. Note when each period and each overtime period is to start (sound horn 1 minute before the beginning of the game, and 1 minute before the beginning of the half).

2. Notify the referee ten (10) seconds before the end of each time out.

3. Indicate the end of each period and each over time period with the horn.

4. Indicate substitution with the horn.

5. Stop the game with the horn to consult with referee if there is a problem at the scorer’s table. (Problem with clock, score discrepancy, etc.)

PENALTY KEEPER

1. Time each penalty assessed (1 minute unless otherwise indicated).  The player returns to the floor after a minute of PLAYING TIME passes, or after the opposing team scores a goal, whichever come first.

2. Record the time of and duration of, each penalty.

SCORER

1. Record the points scored on the scoresheet.

2. Record each penalty to individual players, coaches or benches.

3. Record the number of time outs taken by each team.

4. Record the fouls made by each team.

5. Keep track of which team’s turn it is for the jump ball (by turning arrows after each previous jump).  Use bonus arrows on clock if they are available-remind timekeeper after each jumpball to change arrow.

6. Ensure that no team exceeds eight (8) points on the floor including the penalty box: ALLOW PLAYER WHO EXCEEDS POINTS TO ENTER FLOOR AND GAME TO RESUME.  It is the responsibility of the opposing team to recognize the violation, and the responsibility of the scorekeeper to verify with the referee the number of points on the court.

GENERAL RULES:

I.
Substitution:

A.
All substitutes must report to the bench, where the time keeper will sound the horn and wait until the referee beckons the substitute onto the court.  Substituting player will present classification card to scorekeeper.  Pass card of substituted player to player or to coach.

B.
A penalized player can not be substituted until after the penalty has been served.

C.
Substitution can only take place during a dead ball (described in rule 3) or during an official time out.

1.
Substitutions can not take place immediately after a goal is scored or during an equipment.

II.
Jump Ball

A.
A jump is actually jumped only at the beginning of each game.  The rest of the time, the teams take turns taking the ball out on the sidelines whenever a jump ball is called.  It is the official table’s task to know whose turn it is to take the ball out on the sidelines when a jump ball is called.  After a jump ball is called and the ball is taken out the bonus arrows must change to the side of the team who gets control on the next jump ball.

III.
Dead Ball:
The ball is dead when:

A.
A violation occurs.

B.
A foul is called

C.
An official’s whistle is sounded during a live ball.

IV.
Scoring

A.
One (1) point is awarded for each goal scored.

B.
The official will signal the goal and point an arm towards the ceiling (A good rule of thumb:  If you are unsure whether or not a goal is scored watch where the opposing team takes out the ball.  If the ball is taken out between the pylons, a goal was scored.  If taken out anywhere else it was not scored.)

V.
Quad Rugby is played in four eight (8) minute periods.  The first and second period and the third and fourth period are separated by two minute breaks.  The first and second half is separated by a five (5) minute break.  If the score is tied at the end of regulation play, a 3 minute interval period will occur before the overtime period starts.  Each overtime period will be three (3) minutes long, and are considered part of the second half.

VI.
Time-Outs

A.
Each Team is allowed four (6) time outs per game, 4 30 second timeouts and 2 which are of one minute duration. 
B.
Each team is entitled to one (1) time out for each overtime period.

C.
Time-outs may be called only by the team who has possession of the ball or by either team during a dead ball.  During play, only a player on the court may call time outs, not the bench.

D.
No time out is charged for the replacement of an injured or disqualified player provided that the replacement is accomplished before one (1) minute has passed.

VII.
Technical Fouls: Results in one (1) minute in penalty box. 

A.
If too many points on the floor

B.
Entering the court, as a substitute, without reporting to the scorer or being beckoned by the official, unless between halves.

C.
Referee will inform bench of others.

DUTIES OF THE SCOREKEEPER

1. Record teams’, coaches’, and captains’ names in the appropriate boxes.  Have coaches check team roster for correctness and have them sign their box on the left of the sheet before the game to indicate that they have checked the roster and it is correct.  Also have them indicate their starting lineup at this time.  This should be done 10 minutes prior to the game.

2. Record each player by number, class (.5, 1.0, 1.5, etc.) and name.

3. Record all scores as they occur.  In the running score area the player’s number who made the score and the time on the clock when the score was made should be recorded, and then a mark placed by that player’s column for points first or second half.  THE RUNNING SCORE IS THE OFFICIAL SCORE and should be the first place marked when a score is made.

4. Make a mark in the appropriate box when a team is given a warning for contact before the whistle, one warning per team per half may be given.  The time of the warnings should be recorded in the box.

5. Record all time outs called by recording the time when it was called, the number of the player who called it (write team if called by bench), and whose possession it was when the time out was called (sometimes the officials forget).  Each team receives four time outs per game (not two per half) and one additional time out per overtime period.  Any unused times outs may carry over into overtimes.

6. Keep a written record of the next team to gain possession with the alternating possession by writing the time of a change of possession by the alternating possession rule, and why there was a change (jump ball, start of the quarter, etc.).  The next clear box should indicate who gets the next possession.  This is the official alternating possession, not the arrow.

7. Make sure the next possession arrow is pointing in the direction the ball will be going when the next alternating possession is called.  The arrow does not point to the team bench.

8. Make sure that no team has more than 8 points on the floor of on the floor and in the penalty box at one time. 

9. Consult with the officials only if there is any problem with the scoring.

10. At the end of the game, the scorekeeper, timekeeper, penalty keeper and both officials should sign their names in the boxes on the bottom left of the sheet.

11. Consult the IWRF Rules, Head Referee or USQRA Commissioner for further information.

Make two copies of this page for each court. Tour each court before the tournament with an authorized representative from the facility. Using ink, note any damage evident on the court on the diagram below, sign and date this page.  
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__________________________________             ___________________  ________

           Tournament Representative                                                           Date                            Time

______________________________________________________________________

Print Tournament Representative Name

_________________________________________               ___________________       ____________
           Facilities Representative                                                                 Date                             Time

______________________________________________________________________

Print Facilities Representative Name
Make two copies of this page for each court. Tour each court after the tournament with an authorized representative from the facility. Using ink, note any damage evident on the court on the diagram below, sign and date this page.  
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__________________________________             ___________________  ________

           Tournament Representative                                                           Date                            Time

______________________________________________________________________

Print Tournament Representative Name

_________________________________________               ___________________       ____________
           Facilities Representative                                                               Date                             Time

______________________________________________________________________

Print Facilities Representative Name









PAGE  
7

